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CONTRIBUTORS FITNESS TO PARTICIPATE IN PRODUCTIONS – 
BBC Guidelines to Producers (or their delegated representative)
This guidance applies to CONTRIBUTORS only:
Contributors are usually defined as members of the public who appear in BBC productions as contestants, guests, or participants but are not contracted staff (BBC staff, presenters, or directly engaged freelancers).

· In the majority of cases contributors are not being asked to perform tasks that are any more onerous than they might encounter in normal day to day life. In these circumstances there should be nothing further required in terms of fitness or medical checks except making individuals aware of the tasks that they will be asked to undertake, checking that they are unaware of any medical condition that would prevent them from doing so and asking whether they have any special requirements such as during an emergency evacuation. 

· If contributors are being asked to perform physically demanding tasks over and above those that they would normally encounter in day to day life then you must consider these carefully in your risk assessment and establish what controls are required to protect the health and wellbeing of all involved including the level of cover required in the event of an accident or incident. You should also take steps to be satisfied that their state of health or fitness is consistent with the tasks they are likely to undertake using the TASK BASED MATRIX below.
· Be aware that no medical or fitness check is 100% reliable in predicting whether health problems could occur.
SUMMARY OF WHAT THE PRODUCER NEEDS TO DO:

1. Carry out your risk assessment in the normal way.

2. Consider the physical tasks (if any) that your contributors will be asked to undertake and record those on your risk assessment.

3. Using the TASK BASED MATRIX, decide what level of health clearance is required.

4. Use the suggested method of declaration and make sure contributors understand the tasks, the risks, and that they sign the form.

5. File and store the form and programme information for 6 years.

6. If a Doctor declaration is required this will take longer to obtain – again you should check that the Doctor has signed the form when you have received it and then file as above.

7. The Doctor in this circumstance must be their own normal medical attendant (GP) or in some cases their specialist who will have access and knowledge of their current and past health.

8. Always be aware of contributor’s day to day medical requirements or disabilities and ask what help they need.
IMPORTANT: Data protection is essential for any forms which collect personal data. These forms collect Personal data, possibly Sensitive Personal Data (SPD). 

You may need to get specialist advice if you are handling SPD and, if this is the case, please contact Information Policy & Compliance by email: Data Protection Advice.

TASK BASED MATRIX

	ACTIVITY LEVEL


	PROGRAMME EXAMPLES
	HEALTH CLEARANCE

(type of declaration/form required)



	Level 0
SEDENTARY
	Being Interviewed

Non activity studio based programmes:

Mastermind, Weakest link Dragons Den, Pointless
	No declaration required. But take account of any individual who indicates to you any particular medical problems, disabilities or requires help especially for emergency evacuation.

 

	Level 1
DAY to DAY ACTIVITIES

Gentle swimming

Running/hurrying short distances

Lifting day to day objects

Shopping

Playing Golf

Climbing 4 flights of stairs


	Studio based game shows

· Masterchef
· Generation Game
· Hole in the Wall


	Information for Contributors [Level 1]
Explain what tasks you will be asking the contributor to carry out. Give the information for contributors level 1 and ask contributor to sign one copy and keep one copy. File the signed copy for destruction in 6 years



	Level 2

MORE ONEROUS ACTIVITIES

Running medium distances 400 -800m in one go.
Longer swimming distances (endurance swimming)

Gym type weight lifting

Hiking with a backpack

Cross country skiing

Jumping from heights of no more than 1 metre onto solid surfaces

	Activity based game shows

· Strictly Come Dancing 

· So you think you can dance
· Total wipe out
	CONTRIBUTORS SELF DECLARATION OF FITNESS [Level 2]. 

Explain what tasks you will be asking the contributor to carry out. Give the contributors self declaration of fitness. Ask contributor to sign one copy and keep one copy. File the signed copy for destruction in 6 years

If unable to self-declare then Doctor’s declaration necessary – contributor will need to see GP and there will be a charge and a delay whilst they see their doctor.

	Level 3 

HEAVY PHYSICAL/EXHAUSTION 

Running long distances >800m in one go equivalent of a mile in 8 minutes

Likelihood of exhaustion from running or physical tasks.

Lifting very heavy weights e.g. other people

Carrying out these tasks in Remote or unusual environments e.g. hot, cold, wet, high altitude.

Rock climbing/altitude
Combat
Jumping from heights of greater than 1 metre onto solid surfaces

	Very challenging activity based/travel or survival productions:

· Last Man Standing/Last Woman Standing
· Sport Relief  challenges - Amazon, - Blue Peter (kayaking), ONE Show Rickshaw Challenge
· Cycling UK

	TASK BASED ASSESSMENT [Level 3]. 

If individuals are demonstrably accustomed to undertaking the planned activities at the required level on a regular/day to day basis then there should be no further requirement for medical or fitness testing but they should sign the declaration. Ask contributor to sign one copy and keep one copy. File the signed copy for destruction in 3 years

If there is any doubt about the above, the contributor will be exceeding their usual activity, or the programme will be deliberately targeting individuals who are not accustomed to such activity then as part of your risk assessment you must seek specific expert advice on this aspect from a specialist in that particular area e.g. if physical activity involved then a specialist in physical fitness. Part of the role of your specialist will be to make recommendations on what the specific medical requirements or tests should be.   

	SPECIALIST ACTIVITY

Specific medical fitness requirements 


	Productions involving: 
· Diving

· Travelling to Arctic/Antarctica / Extreme environments
· Exercises with Air force, Army, Navy

	These will normally be specific medical assessments defined possibly by law or regulations eg diving, or required by organisations prior to deployment eg Antarctica or armed forces. Normally there is a defined medical examination and a requirement for these to be completed and then assessed by the organisation concerned or sometimes by specified registered  doctors. If individuals pass these requirements then they can be considered as fit to undertake that part of the task.


CONTRIBUTORS FITNESS TO PARTICIPATE IN PRODUCTIONS
Confidential
INFORMATION FOR CONTRIBUTORS   – [Level 1]

[------------Name of Production  BBC------------]

The BBC programme in which you are participating today [or in the future] is likely to require a low level of physical activity.
The activities involved will be no more onerous than you might encounter in day to day life such as:-.

· Running/hurrying short distances (eg running for a bus).

· Gentle swimming

· Gardening (mowing the lawn, digging, weeding)

· Lifting day to day objects (such as a suitcase or a chair)

· Shopping

· Climbing 4 flights of stairs

If you are not accustomed to such day to day activities, or

· You feel that you would have any difficulty performing any of these types of activity, or

· You have a current or past medical or health problem that affects you in day to day life

Then you should bring this to the attention of the responsible person (named below) who will discuss and agree with you what adjustments can be made to help you, if practicable.

In addition if you require help to evacuate the building a Personal Emergency Evacuation Plan (PEEP) will be devised – please make your requirements known.

If there is any medication that you take that you may need during the day then please also bring this to the attention of the person named below.

Responsible production person and contact details:

Keep one copy of this form and return the signed copy below to the individual named above:

	First Name:


	
	Surname:
	

	Address:


	

	Date of Birth:
	
	Tel No:
	


I confirm that I have read and have understood the above information:

	Signed:


	
	Date of signing:
	

	Print Name:


	


Privacy Notice

Personal information collected for the purposes of form will be used to identify those at risk, and those involved in controlling risk, from this or similar activities and to fulfil the BBC’s obligations under Health and Safety policy and legislation.  
It will be retained for up to [6]
 years after the expiry of the activity.  It may be shared with other organisations, including our agents and contractors, with whom the risk or the control of risk is shared.

CONTRIBUTORS FITNESS TO PARTICIPATE IN PRODUCTIONS
Confidential
CONTRIBUTORS SELF-DECLARATION OF FITNESS - [LEVEL 2]

[------------Name of Production  BBC------------]
This declaration should be completed by contributors to a programme who are due to undertake physical tasks which require a level of fitness above that of their normal day to day activities such as personal care, walking, light lifting duties, gardening, walking up stairs, shopping ,etc. 
The level would be similar to an individual undertaking exercise such as running moderate distances (400 - 800m), moderate lifting (>20kg), dancing, swimming, or going to the gym, but not extreme effort such as heavy weight lifting, running long distances, intensive tasks with possible exhaustion, combat, or where there are specific medical or fitness requirements to undertake the specific task or tasks.  

	First Name:


	
	Surname:
	

	Address:


	

	Date of Birth:
	
	Telephone No:
	


I hereby declare that:

1. I am currently fit and well.

2. I have read the list of relevant medical conditions list below* and none of them apply to me.

3. I have not had to take any long term medication prescribed by a doctor in the last 12 months

4. In addition I am not currently under the care of my own doctor or hospital for investigation into any medical condition or symptoms.
5. I have no undue problems taking exercise such as walking, running for a bus, swimming, lifting day to day objects or jumping from a 3ft wall.

6. I haven’t within the last 3 months had surgery or a serious injury, including a fracture.
*    Relevant medical conditions list:
· A heart attack within the last 6 months
· Angina/chest pain
· High blood pressure that is not well controlled with medication

· Joint problems such or arthritis in any joint, or back or neck, that stops you exercising due to pain
· A replacement joint e.g. hip or knee replacement
· Asthma which is brought on by exercise and not well controlled with medication
· Pregnancy
	Signed:


	
	Date signing:
	

	Print Name:


	


If you are not able to sign this declaration because one of the above questions 1-6 applies to you then please discuss the advisability of undertaking exercise with your own doctor and ask him/her to complete the section overleaf. This is not NHS work and your doctor may charge for this service. 

Privacy Notice

Personal information collected on this form will be used to fulfil the BBC’s obligations [under Health and Safety policy and legislation].  
It will be retained by the BBC for up to [6]
 years after the expiry of the activity. It may be shared with other organisations, including our agents and contractors, with whom the risk or the control of risk is shared. You have the right to confirm that any information held about you is correct.
DOCTOR’S CERTIFICATION
NOTES FOR PRODUCTION TEAM:

The declaration can be used for contributors to programmes where they will be asked to perform physical tasks over and above those that might be expected in normal day to day life. It informs these contributors of the types of medical conditions that could be a problem and to ask them to check and declare that none apply. This is particularly targeted at productions where members of the public will be involved in moderate physical activity. It is not meant for contributors to programmes with heavy physical exertion e.g.: heavy lifting, exercising to exhaustion or psychological demands. A more rigorous medical examination, medical tests, or specific fitness assessments may then be required.  

Please list the types of activities the contributor will be asked to complete:

NOTES FOR CONTRIBUTORS:
The declaration should help you identify any particular medical or health condition that could affect your ability to carry out activities as a contributor to the programme. The activities you will be asked to perform are likely to be similar to those you might encounter if you were to embark on a programme of physical fitness at your local gym. If you are unable to sign the declaration above we recommend that you discuss the advisability of carrying out the activities with your GP before you do so, showing your GP this form and asking for him or her to indicate above that you are fit to carry out these activities. Please note your GP can charge you for completing this form as it would not be covered under the normal NHS contract.
NOTES FOR DOCTORS:

Dear Doctor,
We ask individuals who are contributing to BBC programmes where they are likely to be involved in physical activity to read and sign the declaration overleaf about their health. Any activities we will ask individuals to perform are likely to be similar to undertaking the types of physical activity when embarking on a physical fitness regime or attending the gym. We believe that this will cover the vast majority of individuals, but in the small number of cases where individuals cannot declare themselves fit we ask them to talk to you first. We are grateful for your input on those who may have health conditions that preclude physical activity. We understand that completing this would not be within the normal terms of your NHS contract, and that you may levy a charge to the individual, which is explained to our contributor in the notes above. If contributors are to be involved in more strenuous or exhausting activity then this declaration should not be used in isolation. 

If you need to contact us then please contact:

Name and contact details of responsible individual from production:

Doctors declaration:
I understand that the individual wishes to participate in the activities listed above but is unable to sign the above declaration. I have read the notes overleaf, and in my opinion the applicant is physically and mentally capable of performing these activities.
	Doctor’s signature:


	
	Official/Practice Stamp:


	

	Date of signature:
	
	
	


CONTRIBUTORS FITNESS TO PARTICIPATE IN PRODUCTIONS
Confidential
CONTRIBUTORS TASK BASED ASSESSMENT - [LEVEL 3]
[------------Name of Production  BBC------------]
This declaration is only for contributors to a programme who are fully accustomed to undertaking the activities proposed in the production, along the following lines:  
· Running long distances >800m in one go equivalent of a mile in 8 minutes

· Likelihood of exhaustion from running or physical tasks.

· Lifting very heavy weights e.g. other people

· In outdoor environments such as heat, cold, wet, high altitude.

· Rock climbing

· Combat situations

By completing this declaration you are acknowledging that you are accustomed to such activities on a regular or day to day basis and you know of no medical or health reason why you should not undertake these activities. 

	First Name:


	
	Surname:
	

	Address:


	

	Date of Birth:
	
	Telephone No:
	


I hereby declare that:
1. I am currently fit and well.

2. I have read the list of relevant medical conditions list below* and none of them apply to me.
3. I have not had to take any long term medication prescribed by a doctor in the last 12 months

4. In addition I am not currently under the care of my own doctor or hospital for investigation into any of the medical conditions mentioned in the list below.

5. I haven’t within the last 3 months had surgery or a serious injury, including a fracture.
*   Relevant medical conditions list:

· A heart attack within the last 6 months
· Angina/chest pain
· High blood pressure that is not well controlled with medication

· Joint problems such or arthritis in any joint, or back or neck, that stops you exercising due to pain
· A replacement joint e.g. hip or knee replacement
· Asthma which is brought on by exercise and not well controlled with medication
· Pregnancy

	Signed:


	
	Date signing:
	

	Print Name:


	


If you are not able to sign this declaration because one of the above questions 1-4 applies to you then you must provide further evidence of your fitness from your own doctor or specialist.

Privacy Notice

Personal information collected on this form will be used to fulfil the BBC’s obligations under Health and Safety policy and legislation.  
It will be retained by the BBC for up to [6]
 years after the expiry of the activity. It may be shared with other organisations, including our agents and contractors, with whom the risk or the control of risk is shared. You have the right to confirm that any information held about you is correct.
NOTES ON TASK BASED ASSESSMENT [LEVEL 3]
If you are planning a programme with these type of demands then you should discuss this at the earliest opportunity with your BBC Safety Adviser.
Level 3 tasks will involve a high level of physical fitness and demand and these are likely to be specialist programmes/productions where the purpose of the show is to demonstrate individuals undertaking such activity. There are 2 distinct types of production:-

1. Where individuals well used to such activities are demonstrating them for the purpose of the show e.g. free runners, athletes, current or ex-members of the armed forces etc. In this circumstance there is unlikely to be anything added by physical fitness testing or medical examination – however they should complete the level 3 declaration.   

2. Where individuals are undertaking activities that will potentially stretch them far beyond their normal level of activity/ expertise, and the purpose of the programme is to demonstrate how these individuals respond to unusual exercise, activity, hardship etc.

In the former case and subject to their completion of the level 3 declaration, it is reasonable to assume that individuals are fit to carry out the tasks as they are already doing so day to day.

In the latter, where individuals will be under pressures to perform above their usual level it is important to have the input of a recognised expert in the physical fitness arena who can help to design the tasks and set safe levels of performance as well as designing tests to assess their current fitness levels. In this case a face to face medical examination should consider carefully what health conditions need to be screened – for examples see below.

	CATEGORY


	

	High level of aerobic exercise is required.
	Cardiovascular and cardiovascular fitness

	Allergy, very dusty environments, exposure to specific allergens eg flour, mould etc


	Respiratory system



	Unusual food, uncooked, live or wild food.
	Abdominal/digestive system

	Where a high level of physical activity, combat, jumping, carrying is involved
	Locomotor /Musculoskeletal system

	Where safety would be compromised by difficulty hearing seeing or comprehending risks
	Central Nervous System (Including vision and hearing)

	Where skin will be exposed to irritant, sensitising or biological agents (germs) 
	Skin

	Where a high level of emotional resilience is required e.g. endurance, relying on/leading teams in harsh/difficult environments, potential violence or traumatic/dangerous events
	Psychiatric/psychological

	Where there is an exposure to potentially infective agents
	General health/level of immunity


� Advisable to check the Corporate Retention Schedule for the appropriate retention period


� Please check the Corporate Retention Schedule for the appropriate retention period.


� Please check the Corporate Retention Schedule for the appropriate retention period.
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