BBC Artist & Contributor Portal User Set-up Form
Please complete the form below and return it to BBC Contributor Payments (mailto:bbc.contributorpayments@bbc.co.uk) to gain access to the portal.
Write or type in CAPITAL LETTERS including e-mail ID’s.
	Agency or Artist Name
	

	Agency or Artist Address
	

	BBC Vendor No.               
	

	Phone No.
	 

	Email Address(es)*
If completing this form for an agency, please also provide staff names e.g. JANE JONES, JANE.JONES@AGENCYNAME.COM 

	








	* (i) Agencies: if completing for an agency, you can add up to 10 users with your agency domain. 
Do not provide generic e-mail ID’s of the agency - e.g. account@/info@/finance@ - as we will not give you access to the portal if you do. For data protection reasons, only named members of your staff will be given access to the portal.
(ii) Individual artists and contributors: can have only one e-mail address registered

	Additional Identification Details (required for Data Protection verification purposes). 
You must provide at least two of the three data items detailed below.

	Latest remittance advice number
	

	Latest contract number
	

	First four digits of your bank account number
	



Signature:                     ……………………………………………………………………….

Name (please print):     ……………………………………………………………………….																
Date:                            …………………………………………………………………………
PLEASE E-MAIL THE COMPLETED FORM TO: bbc.contributorpayments@bbc.co.uk
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