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BBC WRITTEN ARCHIVES CENTRE PERMISSION TO USE
PART 1: PERMISSION TO USE TERMS
1. Permitted Use: use the content only as set out in Part 2.
2. Restrictions: use of the content must be in line with the BBC Editorial Guidelines  (http://www.bbc.co.uk/guidelines) and you must not use the content in a way that is unlawful, or may damage the BBC’s reputation or may expose the BBC to criminal or civil liability, or in a way which distorts the original meaning of the content (including changing the context); discriminates against a specific social group or exploits vulnerable sections of society; promotes, encourages or facilitates violence, anti-social behaviour, illegal activity or  terrorism or other activities which risk national security; promotes the tobacco, weapons, alcohol or pornographic industries; or encourages hatred on grounds of race, religion, gender, disability, age or sexual orientation.
3. Copyright and Third Party Rights: the BBC may not be the owner of the rights in the content and you are responsible for getting permission from third party rights owners (including permission to use their personal data) and for making payment for that permission and, if we ask you, you will provide evidence that you’ve got it. The BBC does not transfer ownership of any rights to you. You will get any necessary permissions to perform text and data mining, computational analysis or to develop or train artificial intelligence using the content. You must tell us if you develop or train artificial intelligence using the content or if you become aware of others doing so.
4. Personal Data: if there is personal data in the content, the BBC is the data controller of it, and you are the data processor of it, and you must use the personal data only for the purpose and duration set out in Part 2 and in accordance with the Data Protection Act 2018, where applicable the General Data Protection Regulation 2016/679 (the “GDPR”) and/or the GDPR as amended and enacted by the UK, the Privacy and Electronic Communications (EC Directive) Regulations 2003 (or their replacements) and any other applicable data protection laws, regulations, codes of practice, opinions and guidance.  The BBC, as data controller, is responsible for handling personal data you provide in accordance with data protection law.  We do this on the basis that the BBC has a legitimate interest in using your personal data for journalistic, artistic and literary purposes, and in the public interest. For information on data protection, see the Information Commissioner’s website: https://ico.org.uk/
5. Right to withdraw permission: if the BBC requires you to stop using the content, you agree to stop using it immediately, and to withdraw it from availability as soon as possible. In exceptional cases you may have to recall a published book.
6. Credits: where the copyright in the content is owned by the BBC, you must use the credit “BBC copyright content reproduced courtesy of the British Broadcasting Corporation. All rights reserved.” You are not permitted to use the BBC’s logos or trade marks.
7. Copy: if requested by the BBC, you must provide one copy of the publication to the BBC for its archive. You must provide the URL address for all websites where the content is displayed, and you must notify the BBC of all URL address changes.
8. Liability and indemnity: you indemnify and defend the BBC against all costs and expenses (including legal costs), losses and liabilities brought against or incurred because of: your use of the content, your negligence or wilful default, or any third party claims coming from your use of the content.
9. Fee: you will pay the fee (if any). The fee is exclusive of VAT  and is non-refundable.  You must pay separately the fee for third party rights to the third party rights owners.
10. Effect of Non-Compliance: failure to comply with one or more of these terms may result in the loss of your permission to use and we may refuse future requests for permission to use or visits to the BBC Written Archives Centre (WAC).
11. English law governs these conditions, and only English courts can make judgments about them.
PART 2: APPLICATION FOR PERMISSION TO USE 
[bookmark: Text2]Name:       (If your request is for an organisation, you confirm that you have the authority to act for that organisation.)
[bookmark: Text3]Company/Institution:      
[bookmark: Text4]Address:      
[bookmark: Text5][bookmark: Text6]Telephone number:      	 Email address:      
I agree to the above permission to use terms ☐

Publication Information (please provide all required information relevant to your request. Incomplete information may mean your request is delayed or that we will be unable to grant permission): 
[bookmark: Text7]Title of Publication:      
[bookmark: Text8]Author:      
[bookmark: Text9]Publisher and address:      
[bookmark: Text10][bookmark: Text11]Publication/Release date:      		Unit retail price:      
Language: English	Territory: worldwide	Edition: one	
Term: life of copyright in the publication of this edition
Distribution Format Information (please select all that apply) 
Permission if granted does not cover use of the content to promote the publication. Use of content in advertising or for promotional use is not permitted.
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	No. of copies
	
	No. of copies
	Electronic Media
	No. of copies

	☐ Book/Catalogue 
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	☐ Magazine/Journal
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	☐ E-Book 
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	☐ Newspaper Article
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	☐ Thesis/Dissertation
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	[bookmark: Text32]☐ World Wide Web (insert url):      
	
N/A

	☐ Report/Limited publication
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	☐ Cover
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	[bookmark: Text21]☐ Other electronic media, please describe:     
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	[bookmark: Text13]Other, e.g. film/video production (permission is for one title only). Please describe:      



Please attach a copy of your manuscript that shows:
1. The BBC copyright content (sourced from WAC or elsewhere) highlighted; and
2. The total word count of your manuscript; and 
3. The number of images of BBC copyright content and their size (½, whole page etc); and
4. Footnotes identifying the WAC content by WAC file reference/file name and date of the document (and any other relevant information).
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PART 3: PERMISSION TO USE
Permission is granted for the use. Signed on behalf of the BBC:
Signature:           
Name:					Title: 
Date:					Fee:				BBC Ref: 
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