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	Written Archives Centre Enquiry Form – TV and Radio Production Documentation
Please complete all boxes marked with*

	03/11/2020 12:02:34
	

	*Name
	     

	Independent Production Company Name 
(if applicable)

	     

	*BBC Charge Code OR 

Independent Production Company 
Archives Customer Number or Q Code
	     

	*Address
	     

	*E-mail address
	     

	*Tel No
	     

	*Broadcast Critical?   Y/N 

If Yes
Programme Title
TX Date 

TX Time
	     

	
	     

	
	     

	
	     

	Please list programmes required: As a minimum we need the Title, TX Date and confirmation that it’s either TV or Radio in order to find the documents. If you know the exact channel and programme number then tell us as this can help to speed up the search. Please Note: You can insert additional rows if required, but please do not delete any columns or headings.
*Programme Title

*TX Date

*TV/
Radio

Channel/ Service

Programme No.

PasC/B

Y/N

MRF Y/N

Script Y/N



Please Note:  Some of our records are available directly in shared folders/web applications and there is no need to fill in a form. Always check the shared folder \\bbcarchives\research\Documents\PasC, Proteus and Silvermouse first.  For a more detailed list of our self-service options and how to access shared folders/web applications please consult our Documents and Records page on Gateway: https://intranet.gateway.bbc.co.uk/research-gateway/bbc-documents/Pages/default.aspx
writtenarchivesenquiries@bbc.co.uk  
BBC Written Archives Centre, Peppard Road, Caversham Park, Reading, RG4 8TZ
Tel. +44 (0)208 008 5661 or 02 85661 (internal)
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